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The Municipal Technical Advisory Service (MTAS) was 
created in 1949 by the state legislature to enhance the 
quality of government in Tennessee municipalities. An 
agency of the University of Tennessee Institute for Public 
Service, MTAS works in cooperation with the Tennessee 
Municipal League and affiliated organizations to assist 
municipal officials.
By sharing information, responding to client requests,
and anticipating the ever-changing municipal government 
environment, MTAS promotes better local government
and helps cities develop and sustain effective management 
and leadership.
MTAS offers assistance in areas such as accounting and 
finance, administration and personnel, fire, public works, 
law, ordinance codification, and water and wastewater 
management. MTAS houses a comprehensive library and 
publishes scores of documents annually.
MTAS provides one copy of our publications free of charge 
to each Tennessee municipality, county and department 
of state and federal government. There is a $10 charge for 
additional copies of “Municipal Courts Manual.”
Photocopying of this publication in small quantities for 
educational purposes is encouraged. For permission to copy 
and distribute large quantities, please contact the MTAS 
Knoxville office at (865) 974-0411.
MTAS OFFICES
Knoxville (Headquarters) ............... (865) 974-0411
Johnson City ................................... (423) 854-9882
 (423) 282-0416
Nashville ......................................... (615) 532-6827
Jackson ............................................ (731) 423-3710


























































MUNICIPAL COURTS MANUAL • MUNICIPAL TEChNICAL ADvISORy SERvICE 1
MUNICIPAL COURTS MANUAL
Rex Barton, Police Management Consultant





























































































































































































































































































































































































































































When the Defendant Satisfies the Citation
The	Court	Action	Report	contains	four	copies.	The	
original	copy	is	sent	to	the	Department	of	Safety	
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Appendix A: SAMPLE ORDINANCE FOR CITy JUDGE






	 years	of	age,	licensed	in	the	State	of	Tennessee	to	practice	law,	and shall be a resident of
 __________________ (city/county). In the event he removes his residency from













	 	 Passed	first	reading:		 	 _________________________________		
	
	 	 Passed	second	reading:		 _________________________________
	
	 	 Passed	third	reading:			 _________________________________
	 	 Signed:		 	 	 _________________________________
	 	 Attest:		 	 	 _________________________________
	 	 Approved	as	to	form:			 __________________________________
	 	 	 	 	 	 City	Attorney
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Appendix B: SAMPLE ORDINANCE FOR ThE CITy OF ___________________














	 	 Passed	first	reading:		 	 _________________________________		
	
	 	 Passed	second	reading:		 _________________________________
	 	 Signed:		 	 	 _________________________________
	 	 	 	 	 	 Mayor
	 	 Attest:		 	 	 _________________________________
	 	 	 	 	 	 Recorder
	 	 Approved	as	to	form:			 __________________________________
	 	 	 	 	 	 City	Attorney
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	 	 	 insurance	card	from	an	insurance	company	authorized	to	do	business	in	Tennessee,	stating	that
	 	 	 a	policy	of	insurance	meeting	the	requirements	of	the	Tennessee	Financial	Responsibility	Law	of
	 	 	 1977,	compiled	in	T.C.A.	Chapter	12,	Title	55,	has	been	issued;
	 (b)	 A	certificate,	valid	for	one	(1)	year,	issued	by	the	commissioner	of	safety,	stating	that	a	cash
	 	 	 deposit	or	bond	in	the	amount	required	by	the	Tennessee	Financial	Responsibility	Law	of	1977,
	 	 	 compiled	in	T.C.A.	Chapter	12,	Title	55,	has	been	paid	or	filed	with	the	commissioner,	or	has
	 	 	 qualified	as	a	self-insurer	under	T.C.A.	§	55-12-111;	or
	 (c)	 The	motor	vehicle	being	operated	at	the	time	of	the	violation	was	owned	by	a	carrier	subject	to	the
	 	 	 jurisdiction	of	the	department	of	safety	or	the	interstate	commerce	commission,	or	was	owned
	 	 	 by	the	United	States,	the	State	of	Tennessee	or	any	political	subdivision	thereof,	and	that	such
	 	 motor	vehicle	was	being	operated	with	the	owner’s	consent.
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	 	 Passed	first	reading:		 	 _________________________________		
	
	 	 Passed	second	reading:		 _________________________________
	
	 	 Passed	third	reading:			 _________________________________
	 	 Signed:		 	 	 _________________________________
	 	 	 	 	 	 Mayor
	 	 Attest:		 	 	 _________________________________
	 	 	 	 	 	 Recorder
	 	 Approved	as	to	form:			 __________________________________
	 	 	 	 	 	 City	Attorney
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Appendix D: CONTACTS FOR SUBMITTING REPORTS AND FINES
FOR REQUESTING NEW FORMS
AN	ORDINANCE	TO	MAKE	A	VIOLATION	OF	TENNESSEE CODE ANNOTATED	55-12-139
A	MUNICIPAL	ORDINANCE	VIOLATION





LITIGATION TAx REPORT INFORMATION:
	 Tennessee	Department	of	Revenue
	 (615)	251-5157
The University of Tennessee does not discriminate on the basis of race, sex, color, religion, national origin, age, disability or veteran status in provision of 
educational programs and services or employment opportunities and benefits. This policy extends to both employment by and admission to the University.
The University does not discriminate on the basis of race, sex or disability in its education programs and activities pursuant to the requirements of Title VI of the 
Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities 
Act (ADA) of 1990.
Inquiries and charges of violation concerning Title VI, Title IX, Section 504, ADA or the Age Discrimination in Employment Act (ADEA) or any of the 
other above referenced policies should be directed to the Office of Equity and Diversity (OED), 1840 Melrose Avenue, Knoxville, TN 37996‑3560, telephone 
(865) 974‑2498 (V/TTY available) or 974‑2440. Requests for accommodation of a disability should be directed to the ADA Coordinator at the UTK Office 
of Human Resources, 600 Henley Street, Knoxville, TN 37996‑4125.
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